
EMPLOYEES
ACTIVATING AN ACCOUNT ON 

THE PROFESSIONAL DEVELOPMENT 
PORTAL

Review these instructions and complete these activities PRIOR to July 1.  If 

you encounter any difficulties contact TLC by email to prodev@rsd.edu



USE THE LINK BELOW TO ACCESS THE 
SYSTEM AND LOGIN

• https://richlandprodev.hrmplus.
net

• CLICK THE LOGIN BUTTON 
(Do NOT click Create Account)

https://richlandprodev.hrmplus.net/


THIS SYSTEM USES THE SAME EMAIL ADDRESS  & PASSWORD 
USED ON THE RICHLAND JOB APPLICATION SYSTEM. 

• Enter your email address (the same 
one you use with the Job Application 
System). 

• Enter your password OR click  Send 
Password Link

• The system will send your password to 
your email account.

• Retrieve that password and log in with 
your email address and password.  Click 
LOGIN

• Do NOT go back and Create an 
Account. If you have issues, contact us 
for assistance.



MY RECORDS

• Once logged in the system should take 

you to My Records, Personal Info 

where you will see a page like the 

example shown here. If not, click on 

My Records at the top of the page. 

• Check your information. If it is not 

correct, contact HR for an update.

• Do not select anything in the Member 

Groups box.

• Do NOT click the REGISTER AS 

INSTRUCTOR check box at the 

bottom.

• Click the NEXT button on the bottom 

right side of the page. 



CONTACT INFO

• Check  your address and telephone information. If your information is  

incorrect, contact HR to update your information.

• Click Next at the bottom of the page. 



ACTIVATE! 

Click the ACTIVATE ACCOUNT button. 

You are done and ready to use the system.  You can go to COURSE REGISTRATION and 
register for courses and/or view your information in MY RECORDS. 


